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Dear Contributors, 
 
please submit your manuscripts as a file attachment (in RTF format) to publication2012@vakki.net by April 30, 2012. 
Papers will be selected for publication through a double-blind peer review process. Papers without research results, such 
as research plans, will not be accepted. The following guidelines should be followed carefully to facilitate the 
publishing process. 
 
Guidelines 
 

1. Section paper manuscripts must not exceed 12 pages (including figures, tables, references and appendices). 
Plenary paper manuscripts must not exceed 20 pages (including figures, tables, references and appendices).  

 
2. Please use 1,5 line spacing. The font should be set to Times New Roman or similar (12 pt). Set the width of 

both left and right margins to 3 cm, the width of the top margin to 3,5 cm, and the width of the bottom margin 
to 3 cm. 

 
3. The first page of the manuscript must contain the title of the paper (size: 18 pt), the name of the author(s) and 

their institutional affiliation(s) in italics (size: 12 pt), the abstract, and 3–5 keywords (in the same language as 
the article) characterizing the text. The first page must also contain the beginning of the body of the text. The 
font used in the abstract should be Times New Roman or similar (10 pt). The maximum length of the abstract 
is 15 lines, and it must be written in a language other than that of the paper itself. 

 
4. Use numbered headings for different parts of the article, e.g. 1 Background and aims, 2 Material, 3 Method etc. 

 
5. Do not indent the first lines of paragraphs: leave a blank line between paragraphs instead. Do not use 

hyphenation at the end of lines. Turn off automatic hyphenation in your word processor. 
 

6. Quotations longer than 3 lines and all longer examples should be given as indented (1 cm) paragraphs (10 pt, 
single line spacing). Number the examples: (1), (2), (3)… 

 
7. Illustrations, graphics, tables, etc. should be included in the paper itself (i.e. do not send them separately as file 

attachments). They should have titles and if you use more than one table please number the tables. Always 
refer to the illustration, graphic, table etc. in the text. 

 
8. Use italics or bold for emphasis; avoid underlining. 

 
9. Use footnotes as little as possible. Do not use endnotes. 

 
10. References should follow the so-called Harvard or CBE system, as in the examples below: 

 
References in the text: 

 
Thelander (1986), in a paper on... 
 
Thelander (1986c: 22) states that... 
 
Further exploration of this aspect may be found in many sources (e.g. Allwood, Andersson & Dahl 1977; 
Beaugrande 1980). 

 
 



11. References at the end of the text should be arranged alphabetically according to the author's name (10pt, line 
spacing 1, indentation: hanging 1 cm) (NB: italics): 

 
Books: 

 
Fluck, Hans-Rüdiger (1980). Fachsprachen. 2. durchgesehene und erweiterte Auflage. München: Francke 

Verlag. 
 

Articles in printed books: 
 

Nuopponen, Anita (2000). Satelliter och system – att integrera begreppssystem i terminologiarbetet. I: I 
terminologins tjänst. Festskrift för Heribert Picht på 60-årsdagen, 128–145. Red. Anita Nuopponen, 
Bertha Toft & Johan Myking. Vaasa: Vaasan yliopisto. 

 
Articles in printed journals: 
 

Weber, Sandra & Claudette Tardif (1991). Assessing L2 competency in early immersion classrooms. The 
Canadian Modern Language Review 47, 916–932. 

 
Articles in electronic publications: 
 

Montone, Christopher & Michael Loeb (2000). Implementing two-way immersion in secondary schools. 
[online]. Educational Practice Report 5. Center for Research on Education, Diversity and 
Excellence, Santa Cruz, CA and Washington, D.C. [cited 24.11.2004]. Available at: 
http://www.cal.org/crede/pubs/edpractice/EPR5.htm. 

 
If your article is in 
 

Finnish, use: Teoksessa/Toim./lainattu/Saatavilla 
 
Swedish, use: I/Red./citerat/Tillgänglig 
 
English, use: In/Ed./Eds/cited/Available at 
 
German, use: In/Hrsg./zitiert/Abrufbar unter 

 
12. Authors are responsible for obtaining permission to use copyrighted material. 

 
13. Please get the text checked by a native speaker before submitting the manuscript. 

 
14. VAKKI publication 2012 (no. 39) will be published electronically at http://www.vakki.net/publications/. All 

submitted articles will be made available online if the author does not specifically prohibit this. Therefore, 
when you submit the manuscript, please indicate clearly if you DO NOT wish to publish your article 
online. 

 
 
Sincerely yours, 
Niina Nissilä and Nestori Siponkoski 
P.O. Box 700 
FIN-65101 Vaasa 
 
E-mail: publication2012@vakki.net 
 


